
Web Design Order Form

1. URL Registration Information

URL you would like or that you currently own:

____________________________________________________________________________________

Have you already registered this URL? Yes___ No___

If Yes, we must know the details of the domain registration so that we can arrange hosting. Please

answer the questions below about where you registered the domain:

Website where you registered the domain:

_________________________________________________________________________________________

Login for this site: _______________________________ Password: _______________________________

If you have not already registered this URL, the registration fee of $8 will be assessed upon your

completion of this order form.

2. Hosting Information

Have you already arranged hosting? Yes___ No___

If No, we will register you for hosting with Godaddy.com

If Yes, we must know the details of your hosting service, so that we may have access to upload

your site. Please answer the questions below about your current hosting account:

Website where your site is hosted:

_________________________________________________________________________________________

Login for this site: _______________________________ Password: _______________________________

3. Global Preferences

Do you wish us to include your company

logo on the site?Yes___ No___

Your Logo will appear in the top left-hand

corner of all pages of the site (except the room

service pages), as in the example on the right:

If you would like us to include your logo, you

must e-mail the logo to:

sarah@thoughtfulsystems.com

Template 3
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Please check the credit card logos you wish to be displayed on all pages:

VISA___ MC___

AMEX___ DISC___

Please write message you wish to be displayed at the top of each page of the site:

Current Message: Professional Home &

Office Cleaning Solutions

Change to:

________________________________________

________________________________________

________________________________________

________________________________________

________________________________________

________________________________________

Color Selections

Please use the color chart located on our website at:

http://www.thoughtfulsystems.com/web_design_color_chart.asp

to reference colors.

1. Background Color: _____

2. Link Color: _____

3. Heading Color: _____

1.

3.

2.
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4. Home Page Text

Current Text:

<Company Name> always provides quality residential and commercial cleaning services.

<Company Name>, a locally owned and operated company, has built a great reputation in the

community through recommendation and referral by the many happy customers that have

already experienced <Company Name>’s royal treatment. <Company Name> prides itself

on its committment to customer satisfaction. Your satisfaction is our top priority! <Company

Name> employee are bonded, insured, licensed and fully trained professionals. They arrive

your home fully equipped with everything they need to clean your home or office, this means

absolutely no hassle for you. Let us handle all your cleaning needs today so you can feel like

royalty too!

Your Requested Additions/Modifications:

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

5. House Cleaning Page Text

Current Text:

Bedroom Cleaning Services

• Deodorize rooms.

• Clean interior/exterior of main slider.

• Vacuum all carpeted/rug areas.

• Sweep and mop floors and hard surfaces.

• Vacuum family room furniture.

• Dust baseboards.

• Dust/polish furniture.

• Lightly dust blinds.

• Remove cobwebs.
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• Vacuum and clean wood stairs.

• Dust window sills.

• Change bed sheets and bath towels.

• Dust light fixtures.

Your Requested Additions/Modifications:

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

Livingroom Cleaning Services

• Deodorize rooms.

• Clean interior/exterior of main slider.

• Vacuum all carpeted/rug areas.

• Sweep and mop floors and hard surfaces.

• Vacuum family room furniture.

• Dust baseboards.

• Dust/polish furniture.

• Lightly dust blinds.

• Remove cobwebs.

• Vacuum and clean wood stairs.

• Dust window sills.

• Change bed sheets and bath towels.

• Dust light fixtures.

Your Requested Additions/Modifications:

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________
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________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

Kitchen Cleaning Services

• Clean all counter tops.

• Clean outside of refrigerator.

• Clean outside of dishwasher.

• Clean stovetop and drip pans.

• Wipe off small appliances.

• Dust/polish outside of cabinets.

• Dust baseboards.

• Empty trash.

• Clean sink & faucets.

• Wipe off table and chairs.

• Clean outside of oven.

• Sweep and mop floor.

• Clean inside/outside of microwave.

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

Bathroom Cleaning Services

• Clean/disinfect shower and tub surroundings.

• Clean/disinfect interior/exterior toilet.

• Clean disinfect counter/sink.
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• Clean mirrors.

• Sweep, mop, disinfect floors.

• Empty trash.

• Clean soap dishes.

• Fold towels.

• General tidying.

• Dust light fixtures.

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

6. Office Cleaning Text

Current Text:

General Office Area

• Clean interior/exterior front door.

• Vacuum all carpeted areas.

• Vacuum and mop floor/hard surfaces.

• Dust/polish furniture.

• Remove cobwebs.

• Lightly dust blinds.

• Dust window sills.

• Dust baseboards.

• Dust light fixtures.

• Vacuum and clean hard surface stairs.

Your Requested Additions/Modifications:

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________
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________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

Office Kitchen Cleaning

• Clean all countertops.

• Wipe off outside cabinets.

• Clean outside of refrigerator.

• Empty trash.

• Clean outside of dishwasher.

• Wipe off table and chairs.

• Wipe off coffee maker & toaster.

• Sweep and mop floor.

• Clean sink and faucets.

• Replace paper towels.

• Clean inside/outside of microwave.

Your Requested Additions/Modifications:

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________
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7. Frequently Asked Questions Text

Current Text:

Does <Company Name> offer Satisfaction Guaranteed?

Yes! <Company Name> believes in its motto: “We clean it the way you like!” That means you

get the best cleaning every time, satisfaction guaranteed! <Company Name> offers this guaran-

tee because we are confident you will be more than satisfied with our services. If, however, you

are not satisfied with your cleaning service we will be happy to do a re-clean free of charge.

Who will be in my home?

We normally work in teams of two, but occasionally our teams include more. We assign the same

team to your home every time so you can get to know the people cleaning your home. All our

cleaners are uniformed, friendly and fully trained in professional cleaning services.

Are you insured?

<Company Name>’s staff always take the utmost care with your belongings, but it’s good to

know that you are protected against any loss and/or breakage that may occur. We are fully

insured, bonded and licensed. A copy of our certificate is available upon request.

What time will you be cleaning my home?

Our regular hours of operation are Monday through Friday 8 a.m. to 5 p.m. You will be scheduled

during these times. Occasionally, we schedule Saturday cleaning services if the job demands more

than normal house cleaning.

How will I know when to expect my cleaning?

We keep our cleaning schedule simple. If you are a regular customer we will schedule you the

same specific day and approximate time for each cleaning. Monthly customers will receive a

cleaning service calendar that shows their cleanings for the month.

Do I need to be home when the cleaners arrive?

It is not necessary for you to be home when we arrive. In fact, most of our customers prefer to

provide us with a copy of their home key, entry code or use a lockbox. If your residence is an

apartment you can authorize entry by notifying the office or landlord of your property. If you

choose to entrust <Company Name> with your house key you can rest assured it is safeguarded

in our secure lockbox.

Who will provide cleaning product & equipments?

<Company Name> provides all cleaning equipment and products. All products are fully tested so

you can be sure your home will be cleaned safely and effectively. In addition to this, <Company

Name> cleaning procedures are in full compliance with OSHA regulations.
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How do I pay for my cleaning?

Most of our customers prefer to leave cash or a check on the kitchen countertop at each visit.

Do you have references?

Yes, references are available upon request.

Your Requested Additions/Modifications:

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________
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7. Contact Us Page

Mail:

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

Phone:

_________________________________________________________________________________

Fax:

_________________________________________________________________________________

E-mail:

_________________________________________________________________________________

8. Order Instructions

Name: ___________________________________________________________________

Business Name:___________________________________________________________________

Address: ___________________________________________________________________

___________________________________________________________

Card to be used for the $350 fee:

Card Type: VISA MC AMEX DISC

Credit Card #: ___________________________________________________________________

Expiration: ____/____

CCV# _________

If you require us to negotiate with another hosting company or domain registration company to

arrange a transfer, there is an additional charge of $50.

Transferring Required? ____Yes ____No

Would you like an Initial SEO Consultation for $200?____Yes ____No

Initial SEO Consultation includes:

- Submission of your site to free search engines.

- Optimization of your site’s content for 3 keywords you provide to us.

- Review and assistance of your keywords and competition.
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Card to be used for the $10/year domain registration fee (if necessary):

____Same as for Site Fee

or

Card Type: VISA MC AMEX DISC

Credit Card #: ___________________________________________________________________

Expiration: ____/____

CCV# _________

Card to be used for the $5/month Godaddy hosting fee:

____Same as for Site Fee

or

Card Type: VISA MC AMEX DISC

Credit Card #: ___________________________________________________________________

Expiration: ____/____

CCV# _________

I, __________________________________________, certify that the above card is registered to me,

and I acknowledge and consent for the merchant, Thoughtful Systems, Inc., to charge the amounts

detailed above for the services and products specified in this form.

Signed: ______________________________________________ Date: _________________________

Please fax form to: (347) 312-6216

to complete your order.

11



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /KOR <FEFFd5a5c0c1b41c0020c778c1c40020d488c9c8c7440020c5bbae300020c704d5740020ace0d574c0c1b3c4c7580020c774bbf8c9c0b97c0020c0acc6a9d558c5ec00200050004400460020bb38c11cb97c0020b9ccb4e4b824ba740020c7740020c124c815c7440020c0acc6a9d558c2edc2dcc624002e0020c7740020c124c815c7440020c0acc6a9d558c5ec0020b9ccb4e000200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /CHS <FEFF4f7f75288fd94e9b8bbe7f6e521b5efa76840020005000440046002065876863ff0c5c065305542b66f49ad8768456fe50cf52068fa87387ff0c4ee563d09ad8625353708d2891cf30028be5002000500044004600206587686353ef4ee54f7f752800200020004100630072006f00620061007400204e0e002000520065006100640065007200200035002e00300020548c66f49ad87248672c62535f003002>
    /CHT <FEFF4f7f752890194e9b8a2d5b9a5efa7acb76840020005000440046002065874ef65305542b8f039ad876845f7150cf89e367905ea6ff0c4fbf65bc63d066075217537054c18cea3002005000440046002065874ef653ef4ee54f7f75280020004100630072006f0062006100740020548c002000520065006100640065007200200035002e0030002053ca66f465b07248672c4f86958b555f3002>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


